


District CIO access only

* One individual from each district is assigned
access to the account management
application

— This person must be activated by the Nassau
BOCES, IDW support team

o Existing CIO’s are already approved
— This person will automatically gain access to the

functions on the following screens when logging
Into the page



¥

2 Account Admin Access Procedure

e Connect to the following link:
— http://nbas.nasboces.org

 Select the CIO Account Management button

* Enter your personal “named account” user |D
and password

— (e.g. Joe Smith = jsmith@nb-dw.org)

 Select the tabs on the top of the screen to
Initiate each function

e Submit your changes



http://nbas.nasboces.org/
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Select Account Mgt Login
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You are being redirects




Account Management Functions

Account creation
District Report
— CSV of all accounts for the district (active/inactive)

Import Account
— Move an existing account to one’s own district

Activate / Deactivate Accounts

Modify Accounts
— Change emall, job title, phone and school

Password reset












Last Name *

E-mail

Password *

[ ER T —

Teacher ID




Questions?
IDWSupport@nasboces.org
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