Injury & lliness Reporting

New York State Labor Law Section
27-a, Part 801 requires public employ-
ees to record and report occupational
injuries and illnesses. However, many
school districts seem to be confused
about the appropriate process to ac-
complish this. The following will
clearly explain how to comply with
this requirement.

The first thing to determine is if the
injury/illness was work-related. If so,
then the injury/iliness must meet one
or more of the following criteria:

1. Death
Days away from work
Restricted work or job transfer
Medical treatment beyond first aid
Loss of consciousness
Significant injury/illness  diag-
nosed by licensed healthcare pro-
fessional
Once an event has been determined
to be recordable the next step is docu-
mentation. An incident report must be
completed to document each event and
be equivalent to the NYS Department
of Labor Incident Repot Form SH-
900.2. All information on that form
must be completed with no omissions.
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Information from the incident report
must then be transferred to the NYS
Department of Labor Log of Work-
Related Injuries and Ilinesses Form
SH-900. All requested information
must be reported and be legible. The
information on this form is critical to
the accuracy of what is ultimately re-
quired to be posted and reported to the
State and Federal government.

Finally, the information from the
Log Form described above will ulti-
mately be compiled for all school
buildings and entered on the Summary
of Work Related Injuries and IlIness-
es Form SH-900.1. This summary
from is required to be posted in each
school building from February 1st to
April 31st to document all reporta-
ble injuries and illnesses from the
previous calendar year



Q. I have been using the Workers Compensa-
tion Incident Form to document employee
injury and illness. Am 1 also required to use
the NYS Department of Labor Incident Re-
port Form?

If the Incident Report Form you are current-

ly using contains the identical information re-
quired on the NYS Department of Labor Inci-
dent Report Form SH-900.2 then you are not
required to complete the SH-900.2. However,
using the SH-900.2 will make it easier to report
information and complete surveys required by
the Labor Department.
Q. | have heard that CDC recommends the
use of fans in classrooms but | have also been
told that they can potentially spread COVID-
19. Which is correct?

Fans should not be used in a manner that
causes air to blow from one individual across
another. If a space does not have a properly
functioning HVAC system then the use of fans
placed in a window for exhaust may be consid-
ered. CDC does recommend the “Use of child-
safe fans to increase the effectiveness of open

Compliance Issues

Answers to recent compliance questions
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windows. Safely secure fans in a window to
blow potentially contaminated air out and pull
new air in through open windows and doors.”
However, keep in mind that the fire code does
not allow classroom doors to remain open. In
addition, open window can also bring unfil-
tered contaminants and allergens into a room.
Q. What about the use of stand alone air puri-
fiers in classrooms?

A properly functioning HVAC system
should negate the need for such units. These
type of units have also been designed for home
use and not commercially. In addition, some of
these units have also been known to produce
ozone, a lung irritant and potential cancer caus-
ing agent.

Q. Does the SAVE legislation address how
often safety teams are required to meet?

No. It is generally accepted that the District-
wide School Safety Team meets at least four
times annually. The Building-level Emergency
Response Team typically meets monthly. How-
ever, teams are required to meet and each dis-
trict can decide what frequency is appropriate.
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The Nassau BOCES Health &
Safety Focus is a review of
health and safety issues for sub-
scribing school districts. Ques-
tions and comments on this doc-
ument are welcome. Please con-
tact the Health & Safety Training
and Information Service staff at:

516-396-2387, or fax to
516-997-0446, or e-mail
pladuca@nasboces.org.





